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[lesson one: relax!]






[language 
trainer training program]
A joint cooperation between GEE Language Services and Dive in Languages GmbH
All courses are for independent, professional language trainers.

If you would like to join one of the training modules described 
below please


1. Select the module(s) you would like to attend
2. Register for the course
3. Pay the training and materials fee before the module starts 

[creating company specific materials]
Shelley Steinhorst, Dive in Languages GmbH
Open to all language trainers

Date/Time:  To be organized around the schedules of trainers – 1 full day workshop at the end of March/beginning of April 2011 – either Saturday or Sunday to ensure maximum participation
Venue:  Oststr. 80, in Düsseldorf

Cost of training, including handouts: 150,00 € +VAT per participant (Dive in Languages trainers will receive a subsidy)
Maximum 6 participants

Register by:  February 15, 2011

We will cover these areas:

· Identifying Participant Needs


· Gathering Information 


· Different types of company specific learning materials


· Creating materials – effective use of time

· Integrating Vocabulary Exercises


· Integrating Grammar Exercises


· Presentation of materials/exercises


· Ensuring Knowledge Transfer
Please register early, stating what weekend day you will be able to attend between 19th March and 16th April: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
[intelligent business books on the
       market]

Working with ‘Intelligent Business’ and other off-the-shelf 
           business English training course books

Shelley Steinhorst, Dive in Languages GmbH
Open to all language trainers

Date/Time:  Saturday, February 19, 2011 from 9.00 – 12.00 - 1 half day workshop 

Venue:  Oststr. 80, in Düsseldorf

Cost of training, including handouts: 30,00 € +VAT per participant (for Dive in Languages trainers – no charge)

Maximum 12 participants

Register by:  January 31, 2011

We will cover these areas:

· Brief overview of the 3 best business books on the market and what you can do with them.


· Adapting Intelligent Business activities into a company specific training plan


· Working with laptops and mp3 recorders in the classroom

Please register early, stating an alternative weekend day if you are unable to attend: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
[coaching for language trainers]
Shelley Steinhorst, Dive in Languages, GmbH

Open to Dive in Languages GmbH trainers 

Date: Sunday, 13 March  2011                 Time:  13.00 – 16.00

No Charge for training

Venue:  Oststr. 80, 40210 Düsseldorf

Minimum 8 participants, maximum 12 participants

Register by:  End February, 2011

To improve training through adopting coaching skills.

We will cover these areas:

· Trainer Self-Observation form


· Trainer Practice with external observation


· How to give appropriate feedback


· Setting up a regular coaching schedule
Please register early, stating an alternative weekend day if you are unable to attend: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
[testing and assessing language performance]
Shelley Steinhorst, Dive in Languages 

Open to trainers with a Dive in Languages Trainer Training [diving licence], participants must also have a webcam and headphones.

Date:  Saturday, 9 April, 2011         Time:  15:00 – 17:00
Venue:  Virtual Classroom

No charge for training
Maximum 8 participants

Register by: Mid February, 2011
To improve skills in testing, assessing and reporting on language ability.

We will cover these areas:

· The Dive in Languages system of levels testing & reporting:


· Testing and Assessing Grammar, oral, listening, reading and writing skills


· Analysing Needs using Can Do Statements


· Entering data into the system


· Producing reports and plans
Please register early, stating an alternative weekend day if you are unable to attend: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
GEE Materials Training
[teaching telephoning and general commercial correspondence]
Stefan Gee, GEE Language Services
Open to all business English language trainers.
Date/Time: TBA ½ day workshop
Venue: Mülheimer Straße 111, 47058 Duisburg
Cost of training, including handouts: 60,00 € + VAT  per participant (Dive 
in Languages Trainers will receive a subsidy)
Minimum 6 participants, maximum 12 participants

This half-day workshop is aimed at trainers who have some or no experience using the GEE Language Materials and are interested in using these materials in their training. 
We will cover these areas:


· The scope of telephoning and general business correspondence.


· How to systematically teach your students to correspond and make phone calls in English effectively.


· Creating and running good telephone role-plays – also in large groups


· How to get large groups of students to practice writing while avoiding huge amounts of marking at home for the trainer.


· Hints on how to avoid boring your students to death when teaching correspondence.


· A recommendation of useful teaching materials.
Please register by email listing all the GEE Materials workshops that you are interested in by the end of February, once all responses have been received, the courses will be organized according to trainer schedules and trainers contacted in early March: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
[teaching professional communication skills - meetings and socializing] 

Stefan Gee, GEE Language Services
Open to all business English language trainers.
Date/Time: TBA ½ day workshop

Venue: Mülheimer Straße 111, 47058 Duisburg
Cost of training, including handouts: 60,00 € + VAT  per participant (Dive 
in Languages Trainers will receive a subsidy)

Minimum 6 participants, maximum 12 participants

This half-day workshop is aimed at trainers who have some or no experience using the GEE Language Materials and are interested in using these materials in their training. 

We will cover these areas:

· The scope of meetings and socializing in a business context.


· How to systematically teach your students to socialize in a variety of situations and participate actively in meetings.


· Creating and running role-plays that allow your students to hone their skills.


· Giving feedback on performance


· A recommendation of useful teaching materials.

Please register by email listing all the GEE Materials workshops that you are interested in by the end of February, once all responses have been received, the courses will be organized according to trainer schedules and trainers contacted in early March: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
[teaching professional communication skills - formal and informal presentations] 

Stefan Gee, GEE Language Services
Open to all business English language trainers.
Date/Time: TBA ½ day workshop

Venue: Mülheimer Straße 111, 47058 Duisburg
Cost of training, including handouts: 60,00 € + VAT  per participant (Dive 
in Languages Trainers will receive a subsidy)

Minimum 6 participants, maximum 12 participants

This half-day workshop is aimed at trainers who have some or no experience using the GEE Language Materials and are interested in using these materials in their training. 

We will cover these areas:

· The scope of presentations as a professional communication skill.


· How to systematically teach your students to make formal presentations at congresses to large audiences as well as informal presentations to smaller groups such as colleagues.


· Giving feedback on performance including use of video cameras


· A recommendation of useful teaching materials.
Please register by email listing all the GEE Materials workshops that you are interested in by the end of February, once all responses have been received, the courses will be organized according to trainer schedules and trainers contacted in early March: 

by e-mail to:  Shelley@dive-in-languages.com
by fax to:  0211 44 97 495;  F.A.O.  Dive in Languages
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